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Territory-wide System Assessment (TSA) 2026
Checklists to Assessment Administration Supervisor

(Secondary Schools)

Data Submission Steps

School Information Centre@

TSA Centre (-]
S — Task Start Date End Date Status  Complete Time Information  Action
Personal Profile (-]
Step 1: Process and transmit student information via WehSAMS
Ymission Steps Maintain
Upload Student information Eg_zuz[;m_m 32_2135'09_30 [ student
. . information

Step 2: Check and update school information

2022-08-15 2023-09-30 & [Confirm
aoalnformation 00:00 00:00 Submissicn]

Step 3: Select spedial arrangement for students

Participating Students' 2022-09-01 2023-09-30 & [Confirm
Information 00:00 00:00 Submission]

Step 4: Select medium of assessment

Assessment Medium for 2022-09-01 2023-09-01 @& [Confirm
00:00 00:00 Submission]

Step 5: Nominate Assessment Administration Supervisor and his/her deputy

Nomination of Assessment = 2022-08-23 2023-09-30 @&
Administration Supervisor | 00:00 00:00

Step 6: Nominate Chinese and English Oral Examiners

Nomination of Oral 2022-08-22 2023-09-30 &
Examiners 00:00 00:00

Step 7: Endorse nominated Oral Examiners by Principal

No. of
remaining
Endorsement for endorsement:
Nomination of Oral SB.ZUZE;DB_ZZ Sglzujt-'ng-uq - 0
Examiners : . Endorsement

Version: Mot
selected

[ Process and transmit student information via CloudSAMS ]
< “Transmit TSA student data via CloudSAMS”: .
~ TSA Module Videos and PPTs at CDR Ensure the gi‘;‘;d:ﬁ;‘;fft{}fo 58 or
website of EDB (Chinese version only): above for using the “T'SA” function
Step https://cdrcloudsams.edb.cov.hk /1S HE under the “HKEAA module”

W/ EBETBRE/tsa BAEA @ Receive and decrypt the TSA

parameter file at “Incoming

Message” EBEUERE) of

X [MPORTANT#**

< “Upload Student Information”: View the report CloudSAMS’s “Communication &
and check the data file transmitted from Delivery System (CDS)” »==# Import
CloudSAMS the parameter file at the “Data

Communication” (B} G &) under

<> “Maintain Student Information”:
the “TSA” function

Add/Release/Edit student information

[ Check and update school information }
< “School Information”: i) Check school information, ii) Update lunch hour and bank account
information where necessary
< Press “Confirm Submission” for completion

[ Select special arrangements for students }
< “Participating Students’ Information”: Select appropriate special arrangement(s) (WS0 — WS7) for
students with special educational needs where necessary

< Press “Confirm Submission” for completion

< School may apply in writing for special arrangements other than For special
WS0 to WS7 for students with other special needs. Application for arrangements other
those special arrangements should be submitted to HKEAA by than WS0-WS7

7 November 2025. For details, please refer to the “Guidelines on
Selecting Special Arrangements”.

*#%T0 be cont’d ***
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[ Select medium of assessment )
< By clicking “Assessment Medium for TSA”
- For Mathematics,

1. select Chinese or English versions for individual classes by pressing “Confirm and
Save”; and/or
ii. assign Chinese or English versions for individual students by pressing “Assign

Assessment Medium for Individual Student”
1f your school uses English as the medium of instruction in Mathematics, please select English version for indmidual dasses or students.
Mathematics

Assessment Medium (Class Level)

Class MNo. of Student using Chinese  No. of Student using English
) Chinese English

®
E ®
.
®

- For Chinese Oral, select Cantonese or Putonghua for the whole level and press “Confirm

and Save”

1f your school selects Putonghus as the medium of assessment in the Chinese Oral Assessment, your school should nominate qualified

teacher(s) for conducting the assessment in Putonghua. Please select the assessment language to be used for the whole level below:

Chinese Oral Assessment
Assessment Medium (Whole Level)

Class - No. of Student using Cantonese No. of Student using Putonghua
® Cantonese Putonghua
s3 . 57 3%

- For Chinese Audio-visual and Listening, select Cantonese or Putonghua for individual
classes and press “Confirm and Save”
I; Tou! school seects Putonghuz as the medium of assessment in the Chnese Audio-visual Assessment, please select level(s)/class(es)

Chinese Language Audio-visual Assessment

Assessment Medium (Class Level)

Class No. of No. of
® Cantonese Putonghua
N ® 7 3
k] L) 2 1
ac . 5 3
k) ® 19 0
[ Confirm 30 Sve |
1f your school selacts Putonghuz as the medium of assessment in Chinese Language Listening Assessment, please select class(es) below:
Chinese Language Listening
s Assessment Medium (Class Level) o -
® Cantonese Putonghua
n ® 7 3
8 ® 3 1
3C . 235 3
0 ® 1
[+ Confirm an e}

< Press “Confirm Submission” for completion

[ Nominate Assessment Administration Supervisor (AAS) and his/her deputy ]
< “Nomination of Assessment Administration Supervisor”: Input the details of AAS / Deputy

AAS

[ Nominate Chinese and English Oral Examiners (OE ) A IMPORTANT***
Before proceeding with this step, please

confirm with the Principal if he/she would
like to verify and endorse OE nomination in
either Printed or Online versions. This
option can only be selected ONCE and is
NON-EDITABLE.

<  “Nomination of Oral Examiners”: After
selecting the subject, input the name and email
of nominated Chinese and English OEs

< Select a version for the Principal to verify and
endorse OE nomination forms

< If the Prinicipal endorses online, input the
email address of the Principal

<> Edit the names and emails of nominated OEs
where necessary before the nominated OEs
submit their nomination forms to Principal

<> Refer to the “Nomination Procedures for Oral
Examiner” for details

@ TIPS
If you find the inputted data of an OE is non-
editable (without , this means the OFE has
completed and submitted his/her nomination

—mm—- {(Chinese)
=
Title: English Name Chinese Name  Email Address Edit Delate

5.3 Oral Examiner

Please nominate t least 1 Oral Examiner

Mc v [7HOF ONE Ry r—rm—

[ Endorse nominated Oral Examiners by Principal]

< “Data Submission Steps”: View the @ TIPS
endotrsement status If the Principal endorses the form via printed

version, the “No. of remaining endorsement”

will turn to “0” if all OEs have completed and

submitted their nomination forms online

(OEs should keep a copy of their completed

forms until the end of next calendar year)

< If the Prinicipal endorses online, please refer to
the “Online Endorsement Procedures for
Principal” for details
Check if Principal has verified and endorsed all

nomination forms
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