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S
General Reminder

* Deputy Assessment Administration
Supervisor (DAAS) as a backup

*  Written notification to parents on
assessment timetable and emergency
arrangements

* Schools can still submit any changes on
bank account information or student data
ﬂonline by 3 May 2024




S
General Reminder

* Carry your mobile phone during the
conduct of assessments and check it
regularly so that incoming calls from the

HKEAA will not be missed

* Assessment Administration Assistants are
not allowed to leave their designated schools
throughout the entire assessment

administration unless they have special
permission of the HKEAA

A




S
General Reminder

* In case of emergency, schools should report
to the TSA Administration Team either at
hotlines: 3628 8191/3628 8181 or direct line:
3628 8192 immediately

* Schools may also call EDB 24-hour hotline

2891 0088 for any school closure
announcement under bad weather condition

A




General Reminder —

 If there 1s any irregularity related to the
administration of the assessment, schools
should report to the TSA Administration
Team via the electronic form at the link below:

htt

ns:/ /forms.office.com/r/ XzTPB4P9mE



https://forms.office.com/r/XzTPB4P9mE

AAS’s Irregularity Report

EEURMAGTHER - RESHEES

Territory-wide System Assessment (TSA)

Assessment Administration Supervisor's Irregularity Report

AR ERFENTZSAETESREE (NFTHELEE, - "REEATLLELEE. R TESTHELEE, NER

EWFETRENSASH  FETREEILELRBERERST -

NOTE : Assessment Administration Supervisor may use this form to report irregularities regarding the administration of
the assessment, which have not been reported by the Oral Examiners or Invigilators on the “Assessment Summary for

Oral Assessments”, “Assessment Summary for Chinese Audio-visual Assessment” and “Assessment Summary for
Wiitten Assessments”,

1. 2EERETEFE
TSA Year *

O 2024

2. ER

Level *

O hE==Zrrimay 3
oD o 4R D

(O hBAELE primary 6

() =®==% secondary 3

3. BEES

Mode of Assessment *
(O 2=ESBEREE (1) Oral and Chiness Audio-visual Assessment (Primary Schools)
() mmEs (=2 ) Oral Assessments (Secondary Schools)

() =BE wiitien Assessments

4. 2REE

Name of School *

BATHER

5. BRE%
School Code *

BATHIER

Ll

FLEERERERABN

Irregularities Occurring During the Assessment Session *

O =ezm8BsTs0%n NO irgusrty occuring during the asssssment session.

@ SEEMBEL THBN (WRMWTTEEE) Iregularities occurring during the assessment session are detailed below

ease specify in Q7)

ol

es occurring during the assessment session
*BEFELE  BE - RESEREFENRINESR
# Please state the Date, Time, Irregularities and Class No. of Affected Student(s) *

BACHER

®

FRTREEE

Name of Assessment Administration Supervisor *

BAEHER

b

FRORTEREEE

Contact No. of Assessment Administration Supervisor *

BASHESR

10. EXRERE
Report Submission Date: *

EEATE (yyyy/M/d)

NEW




Oral Assessments




.
Delivery of Assessment Materials

. MAERSK is appointed
* On Friday, 19 April 2024
* Between 8:00 am and 5:00 pm

* To be received by the Assessment
Administration Supervisor (AAS)

e An SMS reminder will be sent to AAS
ﬂKeep the box INTACT




.
Delivery of Assessment Materials

»  The assessment date is given on [Z
the SECRET label of the carton |Z | 4 ## secret

Assessment Date 3501 | ME#KA R TSP ERIT4 B

23 April 2024 (AM) o 46 47 B B) B2 A B

¢ Write down the total number of S '"-e

Oral Assessments

cartons received on the courier’s [z
receipt acknowledgement

e  Ensure that the school name and school code shown
on the carton box of assessment materials are fully
accurate




Delivery of Assessment Materials
Call the HKEAA immediately if:

1. the materials of another school is received

(Read the label only, do NOT open the cartons)
2. the materials have not arrived by 5:00 pm
3. any carton 1s damaged or

has been unsealed

A




.
Delivery of Assessment Materials

If EDB announces that secondary schools are
to be closed due to bad weather or whatever
reasons, the delivery will be postponed to

22 April 2024 (Monday)

A




Pre-assessment Preparation

 Remind the students to bring their student

cards on the assessment day &g

 Remind the students not to bring their
mobile phones to the assessment room

®




Pre-assessment Preparation

* Prepare 3 sets of student list for each class with
Chinese names, English names, class name, class
numbers and the language to be used in the
Chinese Oral Assessment for each pair of Oral
Examiners and AAA for attendance taking
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Pre-assessment Preparation

* Arrange to turn down or turn off the school
bell 1n order to minimize disturbance to the

participating students ]\

* Arrange a waiting room to be close to
and/or on the same floor as the two
assessment rooms

A




S —
Work of AAS & AAA

* Instructions to AAA 1n the Quick Guide
Part 5a & 5b
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S
Oral Examiners’ Handbook

* Detailed working procedures of the Oral
Assessments can be found in the Oral Examiners’
Handbook, a copy of which can be downloaded
at TSA News dated 2 February 2024 from the
BCA Website: www.bca.hkeaa.edu.hk

M X’ / < $EIEE / English




.
AAS’s Working File
* Checklist for AAS

* Hyperlink for the electronic version of
Irregularity Report NEW

e AAA’s Attendance Record

-




Student Sample List

 All WS0, WS3-WS7 students are not included 1n
the Student Sample List

 If any WS0, WS3-WS7 students are still found on
the Student Sample List, AAS can replace them
with the students
on reserve and
report to the Oral

Examiners via
AAA

A




.
Student Sample List

 Student Sample List 1s generated from the school
data submitted as at 4 March 2024

* Students will be selected at random to participate
in the Oral Assessments according to the class list

submitted as at 4 March 2024

A




FHERA R TR 20XXF 2R R 7R (P 2) TSA/S
HONG KONG EXAMINATIONS AND ASSESSMENT AUTHORITY

Territorv-wide System Assessment 20X X (Secondarv Schools)
HEh MR fR A4 B Oral Assessment - Student Sample Lisi
B RiHEER(School Code) - S999
E8 57 ZF75(School Name) - B Z AR
ABC SCHOOL

ITE(Class) = 3A

\Wt e g it English tHER

FHEEClass No. & e sNHEES Individual Presentation Group Interacion  |Class No.
01 J1
02 Selected 02
03 Selected 03
o4 04
05 Reserve é 03
06 d6
o7 a7
08> Reserve (8*
09 09
10 Reserve 10
11 Selected 11

Select the lowest class no. along the appropriate column of the same
class

* WSI1 students — they have to participate in the Chinese Oral
Assessment if selected



.
Support to NCS (WS1)

* Bilingual (Chinese and PPy
English) instructions for
Chinese Oral .
Assessment will be CRABEE | seontars cunesecopge
provided to schools with B
NCS Students ?%ﬁﬁ“w » B SR N question carefully  and

complete your presentation.

Speaking — Individual Presentation

2. R4 5 ArsEdef R LIfEEEE 2. You have 5 minutes for preparation

* The Oral Examiners will i A it vl
distribute them to NCS e Sl
students before the R R
commencement of the

ﬂOral Assessment




Tl
Time of Assessment

« All schools should start the assessment at 8:45 am
(for AM session) / 1:45 pm (for PM session)

* A flexibility of no more than 15 minutes 1s allowed
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Assessment Summary for Oral Assessments

[t LEL T e FA a4
W TR EEWE Specimen a4
Infi ion to bhe § = pecimen . e R N .
completed ::?);:f;x:miners and 2‘,]2.4 ﬁivé.% I‘i%‘ﬁé’;ﬁ-’ﬁiﬁﬁi (8) ﬂél&%ﬂﬁy-ﬂfﬁ FESRIFE (RTEETENELE T, %)
endorsed by Assessment Ter l'ltOl'l\ -wide S.‘ stem Assessment 2024 asib:‘fﬁeﬂ' o Peason for not participating (Please put a “~ " in the appropnate box)
Administration Supervisor (Secondary Schools)
& 55 oF i SR S R OA OB [IC M Rewon:
Assessment Summary for Oral Assessments
PreaT T D& LB LG R Reasent
Name of School School Code:
FE* R 2T RRETS B OA [OB [C [FHE Reason:
Subject*: Chinese Oral Englich Oral Assessment Date
SHBE A
Na%f%mm!f[ ic) OA OB [OC [RH Reason:
*WEEATE
Please circle where appropriaie
[1A [IB [IC [EMH Reason:
Q!ﬁ!i& ( ﬂﬁ_ﬂﬁli b
2 - : O0A OB [OC [FFE Reason:
HAI B HERI B LA 2
Class Class Numbers Class Class Numbers Class Class Numbers .
B E . . . OA OB [OC [RHE Reason:
A [OB [IC [FF Reason:
BERE CGOEA) [JA [OB [IC [FHE Reason:
A1 ek
PRy HEPLTRER - RSB {4 ) AR B B A
List of originally selected students who did not participate in the assessment for the reasons given below: Other ities Occurring during the A Session
A S@TF AR
Sick or abzent
B FEUTEASHERLS (OFH  2E£8  BREAIHEE)
Unable to produce any i 1 d {e.g. handbooks, student cards, official school documents)
C Ifi (HMILEE)
Others (Please briefly give rezzons.)
i % 52 S 1/ 5 FESEIFE (ATEHETEMNEE " 8#%)
Class.-C:a;;eP:n. of Reason for not participating (Please put a “” in the appropriate box)
OA [OB [OC [FE Reason:
OA [OB [JC [FF Reason:
SERNETR 1 &5
Name of Oral Examiner 1:
OA [OB [OC [FE Reason:
HERENEFE 288
[JA (B [JC [EE Reason: Name of Oral Examiner 2:
OA [OB [OC [FE Reason: FPETTE RS
Name of Assessment
Administration Supervisor:

- HEER
Please tum overleaf




e
Rating AAA

« Rate AAA from 1 (the lowest) to 10 (the highest)

and provide comments on the AAA’s Attendance
Record

* If the rating is lower than 4, the HKEAA will

consider NOT to appoint the concerned AAA 1n
the future

HEE{E T {85 Completed by Assessment A dministration Supervisor:

10 9 8 7 6 5 4* 3 2 1

HEF G T B BhEAYFE 7 \ \
Rating to AAA HEEWE — i T REE

Excellent Acceptable Unacceptable
Hitg R @IEFR)

AAS’s Remarks (optional)




.
Bad Weather Arrangement

If EDB announces that schools are to be closed:

All assessments of the day will be rescheduled

to 26 April 2024

Collection of assessment materials will be
postponed to 26 April 2024




Frequently Asked Questions

Why a Deputy AAS as a backup is necessary?

In case the designated AAS 1s unable to fulfill his/her

responsibilities on the assessment day, there will be a
Deputy AAS to take up his/her role.

A




T
Frequently Asked Questions

If a selected student is absent, which student can
be chosen for the Oral Assessment?

If a selected student 1s absent, s/he can be replaced by
a student marked as “Reserve” on the Student Sample
List. The replacement should start from the lowest
class number of the same class of the specified
component. [refer to Slide 21]

A




